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Policy Statement 
This policy sets to outline our approach to teaching, reflecting the school’s aims and 
objectives in relation to the teaching and learning of English. It sets a framework within 
which teaching and non-teaching staff can operate. The policy should be read in 
conjunction with the Early Years Foundation Stage framework and the 2014 National 
Curriculum. These set out the rationale for teaching each area of the English Curriculum 
and specify the skills that will be developed for the majority of pupils in each year group. 
 
English Activities in the Foundation Stage 
 
English aspects of the curriculum for the Foundation Stage are found under the headings 
‘Communication and language’ and ‘Literacy’ in the Early Years Foundation Stage (EYFS) 
Curriculum.   
 
Requirements 
There are seven areas of learning and development that must shape educational 
programmes in the Foundation Stage. All areas of learning and development are important 
and inter-connected. Three areas are particularly crucial for igniting children’s curiosity 
and enthusiasm for learning, and for building their capacity to learn, form relationships 
and thrive. ‘Communication and language’ is one of three prime areas. 
 
Communication and language development involves giving children opportunities to experience 
a rich language environment; to develop their confidence and skills in expressing themselves; 
and to speak and listen in a range of situations.  
 
Whitstone C.P. School will also support children in four specific areas, through which the 
three prime areas are strengthened and applied. Literacy is one of these specific areas: 
 
Literacy development involves encouraging children to link sounds and letters and to begin to 
read and write. Children must be given access to a wide range of reading materials (books, 
poems, and other written materials) to ignite their interest.  
 



Aspects of Communication and language and Literacy and The Early Learning Goal 
The Early Learning Goal states that by the end of the Foundation Stage children should be 
able to: 
 
Communication and language  
Listening and attention: children listen attentively in a range of situations. They listen to 
stories, accurately anticipating key events and respond to what they hear with relevant 
comments, questions or actions. They give their attention to what others say and respond 
appropriately, while engaged in another activity.  
Understanding: children follow instructions involving several ideas or actions. They answer 
‘how’ and ‘why’ questions about their experiences and in response to stories or events. 
Speaking: children express themselves effectively, showing awareness of listeners’ needs. 
They use past, present and future forms accurately when talking about events that have 
happened or are to happen in the future. They develop their own narratives and 
explanations by connecting ideas or events. 
 
Literacy  
Reading: children read and understand simple sentences. They use phonic knowledge to 
decode regular words and read them aloud accurately. They also read some common 
irregular words. They demonstrate understanding when talking with others about what they 
have read. 
Writing: children use their phonic knowledge to write words in ways which match their 
spoken sounds. They also write some irregular common words. They write simple sentences 
which can be read by themselves and others. Some words are spelt correctly and others are 
phonetically plausible. 
 
Foundation Stage Planning 
Learning and development at Whitstone C.P. School will be implemented through planned, 
purposeful play and through a mix of adult-led and child-initiated activity. 
 
Adult-led activities for the Literacy/English aspects of the planned curriculum are 
organised into different aspects, which fit into Class One’s English curriculum and the 
School’s long term planning for English.  For example, children are taught RWI sessions for 
20 minutes every day.   
 
 
 



Key Stage 1 & 2 
Statutory requirements 
Statutory requirements for the teaching and learning of English are laid out in the 
National Curriculum (2014). 
 
The new English programme of study (2014) is based on 4 areas: 

• Spoken language 
• Reading 
• Writing 
• Spelling, grammar and punctuation 

 
The new National Curriculum is divided into 3 Key stages: 

• Key Stage 1 (Years 1 and 2), 
• Lower Key Stage 2 (Years 3 and 4), 
• Upper Key Stage 2 (Years 5 and 6). 

 
By the end of each key stage, pupils are expected to know, apply and understand the 
matters, skills and processes specified in the relevant programme of study. The National 
Curriculum gives detailed guidance of what should be taught at each Key stage under the 
following headings: 
 

• Spoken language 
• Reading 
• Word reading, 
• Comprehension 
• Writing 
• transcription (spelling & handwriting) 
• Composition 
• Grammar 

 
Spoken Language: 
The National Curriculum states that pupils should be ‘taught to speak clearly and convey 
ideas confidently in Standard English’ (p10).  
 
They should: 

• Justify ideas with reasons 
• Ask questions to check understanding 



 Develop vocabulary and build knowledge 
 Negotiate 
 Evaluate and build on the ideas of others 
 Select the appropriate register for effective communication 
 Give well structured descriptions and explanations 
 Speculate, hypothesise and explore ideas 
 Organise their ideas prior to writing 

 
Our aims and connected provision 
We encourage our pupils to speak clearly and confidently and articulate their views and 
opinions. We teach that children need to express themselves orally in an appropriate way, 
matching their style and response to audience and purpose. Listening and responding to 
literature, giving and receiving instructions. They develop the skills of participating 
effectively in group discussions. 
 
We aim to give children many opportunities to develop their speaking and listening skills, 
including by giving them opportunities to: 
 

• Participate in debates 
• Recite poetry and stories 
• Share views in the school council 
• Perform in plays, assemblies & concerts 
• Share readings in services 
• Participate in drama/ role play 
• Share ideas in circle time/ show & tell sessions 
• Take part in discussions with talk partners and whole classes 
• Share opinions in guided reading sessions 
• Listen to good models. 

 
Reading 
The National Curriculum states that pupils should be taught to read fluently, understand 
extended prose and be encouraged to read for pleasure. Reading is singled out as of extreme 
importance since through it ‘pupils have a chance to develop culturally, emotionally, 
intellectually, socially and spiritually’ (p13). Reading allows pupils to ‘acquire knowledge’ and 
to ‘build on what they already know’ (p13).  Schools are expected to have library facilities 
and support and encourage reading at home. 
 



The 2014 Curriculum divides reading skills into two dimensions: 
• Word reading/ decoding 
• Comprehension 

 
We recognise that both these elements are essential to success and we support the acquisition 
of both sets of skills through various methods. We recognise that these areas are clearly 
linked to the other aspects of English learning: speaking and listening, writing, grammar 
and vocabulary. We also understand that reading is a developmental process and part of 
life-long learning and we encourage and praise children at every stage of it. 
 
To ensure that children become confident readers we develop their decoding and 
comprehension skills by using: 
 
Phonics 
In Reception (Foundation Stage) and Key Stage 1, all children take part in a daily phonics 
sessions.  The school follows the ‘Read Write Inc’ programme. Children are taught to use 
phonics as the prime approach to decoding new words.  However, they are also taught 
‘tricky words’ at each stage of the programme. 
 
A few children in Key Stage 2 will need continued support in phonics and will carryon with 
the ‘Read Write Inc’ programme (For further details, see the school’s phonics policy). 

 
Guided reading 
At Whitstone C.P. School all children in KS1 and KS2 take part in a weekly guided reading 
session.   When working with early readers, teachers will use banded books that correspond 
with the child’s level in phonics.  Guided Reading sessions will not only give children 
opportunities to practise their decoding skills, but will also develop their comprehension skills.  
After guided reading sessions, pupils may be given follow up activities to extend their 
understanding of the texts they have read. 
 
Reading with an adult 
Children in all of the classes will also have opportunities to read with an adult on a one to 
one basis.  This may be with a member of staff, parent or helper. 
 
Independent reading 
As children move up the school they will be encouraged to read independently and will be 
provided with sessions where they can do so.  To encourage pupils to read independently, 



and to develop children’s love of reading, teachers have set up appealing reading areas in 
their classrooms.  The school library has also been updated for this purpose. 
 
Shared Reading 
Teachers will use shared reading activities to model reading strategies and to give children 
a greater understanding of texts. 

 
Drama & Role Play 
Teachers will use strategies such as ‘hot seating’ to develop children’s understanding of 
characters and different parts of texts. 

 
Class book 
Class books are used throughout the school as we recognise the value of adults reading 
aloud to children, in order to improve their grasp of story language, enthuse them with a 
love of books and inspire them as writers. 
 
Library visits 
As children move up the school they will be encouraged to develop their own reading 
preferences and will be given opportunities to visit the school library, as well as the library 
bus. 

 
Writing 
The National Curriculum states that pupils should: 
 

• Develop the stamina and skills to write at length 
• Use accurate spelling and punctuation 
• Be grammatically correct 
• Write in a range of ways and purposes including narratives, explanations, 

descriptions, comparisons, summaries and evaluations 
• Write to support their understanding and consolidation of what they have heard 

or read 
 
The 2014 Curriculum divides writing skills into two dimensions: 

 
• Transcription (spelling and handwriting) 
• Composition (articulating ideas in speech and writing) 



• We recognise that both these elements are essential to success and we support the 
acquisition of both sets of skills through various methods. We recognise that 
these areas are clearly linked to the other aspects of English learning: speaking 
and listening, reading, grammar and vocabulary. 

 
Transcription (spelling and handwriting) 

 
Spelling 
We want our pupils to become fluent and effective writers; and we believe accurate 
spelling is a means to that end. Competent spellers need to spend less time and energy in 
thinking about spelling; this enables them to channel their time and energy into the skills of 
composition, sentence structure and precise word choice. 
 
In Reception (Foundation Stage) and Key Stage 1 pupils will receive a daily phonics session.  
The school uses ‘Read Write Inc’ to teach phonics to pupils systematically and children are 
grouped according to the level in which they are working at (For further details, see the 
school’s phonics policy).  Pupils in Key Stage 1 will also begin to learn to use common prefixes 
and suffixes, as well as tricky words- including those found in the National Curriculum 
spelling lists.   
 
In Key Stage 2 the majority of children will be able to use phonics to spell decodable words.  
By Key Stage 2 the majority of pupils will receive 3 spelling sessions a week (the other 2 
sessions will be based around grammar skills). 
 
In Key Stage 2 the school uses ‘Read Write Inc Spelling’ and children are grouped according 
to the level in which they are working.  In spelling sessions pupils will continue to learn 
spelling rules and will extend their repertoire of tricky words.   

 
All children will be expected to apply their phonics skills and spelling strategies in the written 
work they produce across the curriculum.  As children move up the school they will also be 
taught to develop their proof-reading skills to encourage independence in writing. 

 
To support children’s spelling teachers will ensure that key words and/or sound charts are 
displayed.  As children move up the school, they will also be taught how to use word banks 
and dictionaries to improve their spellings and check their own work. 
 

 



Handwriting 
Children will be expected to take pride in each piece of work that they do and complete all 
work neatly.   
 
In Key Stage 1 children will be taught to write letters and numbers correctly, and as they 
move up the school they will be taught to join letters.  In Upper Key Stage 2 children will be 
encouraged to develop their own handwriting style. 
 
At Whitstone C.P. School each class uses the Nelson handwriting scheme.  From Year 2 
onwards children will be expected to join their writing in each piece of work. 
 
To support the children, school publications will be produced using the Nelson handwriting 
scheme’s font. 
 
Further details can be found in the school’s handwriting policy. 

 
Composition 
When teaching English, staff at Whitstone C.P. School use ‘Talk for Writing’ with all 
year groups.  When doing this we use three stages: immersion, innovation & invention. 
 
Immersion 
In each unit of work teachers select rich texts and support children in memorising them by 
using actions and text maps.  Through this process children internalise ambitious language 
and sentence structures.  Children also do this through identifying features in texts 
through using strategies such as ‘boxing up’ and ‘colour coding’ of texts. 

 
Innovation 
At this stage pupils will adapt the original text they have learnt to write their own 
compositions. 
 
Teachers will support pupils in doing this by giving them time to plan their compositions.   
They will use their analysis of model texts to support them in doing this and teachers may 
use strategies such as ‘boxing up’ grids, text maps or mind maps to support pupils. 
 
Before pupils begin their own compositions, teachers will use writing to model the writing 
process.  Teachers may model the use of different language choices, sentence structures 
and text features. 



 
When children are creating compositions, teachers will use guided writing sessions to target 
specific needs, which have been identified through assessments, of both groups and 
individuals.  The guided groups in which children work may change, depending on the 
objectives of the lesson. 
 
As children become more confident writers they will create compositions, which move 
further away from the original models that they have been given and may follow their 
own interests. 
 
Editing & Improving 
When writing their own compositions children will be encouraged to reflect and evaluate 
their own work, both individually and in pairs.  When doing this, pupils will use purple pens 
to make improvements to their work.  Teachers may use marking ladders and success 
criteria to support this.   
 
Teachers will also provide children with regular feedback on their pieces of work (for 
further details, see the school’s marking and feedback policy). 
 
Grammar & Vocabulary Activities 
Throughout teaching sequences, teachers may use games to encourage children to extend the 
language, structure and punctuation of sentences that they use.  Ideas for these can be 
found in ‘Jumpstart’ books (Pie Corbett) and from the Big Write activities. 

 
At Whitstone C.P. School, children in Key Stage 2 also receive discrete grammar and 
punctuation lessons to support their learning, twice a week.  They will be encouraged to 
apply their learning from these sessions in English classes. 
 
In Key Stage 2 early morning activities may also be used to develop the vocabulary, 
punctuation and grammar that pupils use. 
 
Promoting Writing in the School 
At Whitstone C.P. School we are keen to promote and celebrate writing in the school.  In 
every classroom we ensure that children’s work is displayed.  To promote writing we also 
provide children with an audience for their work.  For example, children are given regular 
opportunities to exhibit their work in both the school and local area. 

 



Assessment 
Purpose 
Assessment provides staff at Whitstone C.P. School with information about what a pupil 
knows, understands and is able to do.  In addition, it supports members of staff in 
identifying a pupil’s next steps in learning. 
 
At Whitstone C.P. School assessment is used to provide feed-back to children, to assist in 
refining target setting, to feed into teaching plans and to inform parents. 
 
Assessment strategies 
At Whitstone C.P. School, assessment is an integral part of the teaching and learning 
process, and as such is a part of everyday classroom practice.  Within lessons teachers will 
use a wide range of strategies to assess progress, including: questioning, observations, 
discussions and marking (see Whitstone C.P. School’s marking policy for further details).  
At Whitstone C.P. School we also believe that children should assess their own learning and 
within classes pupils are given regular opportunities to do this.  Teachers use learning 
objectives, targets and success criteria to support this process. 
 
Teachers also use tasks to assess learning, for example children are regularly given 
independent writing tasks and also carryout termly phonics assessments (see phonics policy 
for further details). 
 
Tracking Progress 
In the Foundation Stage staff use the EYFS to summarise and describe the progress that 
children make in Reception.  When doing this, staff will record a child’s progress as 
‘expecting’, ‘exceeding’ or ‘emerging (not yet reaching)’ the expectations of the Early 
Learning Goals. 
 
Key Stage 1 & 2 
In 2014 the government introduced a new National Curriculum and abolished the use of 
levels.  As a result of these changes the school has devised it own levelling system to monitor 
the progress that the pupils make. 
 
Teachers will use their assessments to level children as: ‘developing, working towards, 
working within’ or ‘exceeding’ the expectations of their age group (using the expectations 
from the New Curriculum).  Where necessary, teachers will use objectives from year 
groups that are higher or lower than a child’s chronological age to do this.  Staff will use 



the school’s assessment system to monitor the progress that the children make.  Members of 
staff use the software, ‘iTrack’ to support this process. 
 
Statutory assessments 
Children in Key Stages 1 and 2 take statutory tests.    
 
At the end of Year 1 teachers will use the phonics screening test to assess children’s progress 
in phonics.   

 
At the end of Year 2 and at the end of Year 6 pupils will undertake external papers.  At 
the end of each key stage these will include a grammar, punctuation and spelling test, as 
well as a reading test.   
 
At the end of both key stages teacher assessment will also be used to assess pupils’ progress.  
In 2016 staff will use the government’s ‘Interim teacher assessment frameworks’ to support 
this.  
 
Further details for the frameworks can be found by following the links below. 
 
Key Stage 1 Interim assessment framework: 
https://www.gov.uk/government/publications/interim-frameworks-for-teacher-assessment-
at-the-end-of-key-stage-1 
 
Key Stage 2 Interim assessment framework: 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_dat
a/file/647107/2017_to_2018_teacher_assessment_frameworks_at_the_end_of_key_stage_2_PD
FA.pdf 
 
Moderation: 
When teacher assessment takes place, staff are required to attend moderation meetings.  
These may take place internally, with the Bude Area Trust or externally. 
 
Sharing Assessment with Parents 
At the end of Reception results from the Foundation Stage Profile will be shared with 
parents.  Parents will also be informed of their child’s performance in statutory 
assessments, carried out in Key Stages one and two.  The school will follow government 
guidance when doing this. 



 
Parents/carers are also made aware of their child’s progress in English through parents’ 
evenings and annual reports.  Parents may also arrange additional meetings with their 
child’s teacher if they wish. 
 
Transition Arrangements 
When pupils move class, teachers ensure that they share assessment data and targets. 
 
At Whitstone C.P. School staff also work closely with local secondary schools to ensure 
that pupils have a smooth transition to Key Stage three, by sharing assessment data and by 
attending transition meetings. 
 
Differentiation & Inclusion 
In phonics and reading sessions children are grouped according to the level in which they 
are working (see phonics policy for further details) and lessons are planned to meet pupils’ 
needs. 
 
Staff will ensure that English lessons are differentiated to meet the needs of the 
individual children in their class.  To do this they will use a variety of different strategies.  
These may include: 
 

• differentiated questioning; 
• adjusting the demands of the task; 
• the use of additional support (adult/resources); 
• different grouping; 
• resources; 
• providing levelled learning objectives; 
• differentiated guided work 

 
Interventions 
Differentiation within the classroom will ensure that the majority of children make good 
progress.  However, a few children may need additional support, where this is the case 
teachers may plan intervention programmes to address to address a child’s individual needs.  
They will work closely with the Special Needs Co-ordinator and teaching assistants to do 
this. 

 
 



 
Gifted and Talented 
At Whitstone School we ensure that very able children are challenged appropriately within 
the classroom by using differentiation (see section above). However, the school may also 
provide ‘Gift and Talented’ children with enrichment activities and additional guided 
sessions to challenge them. 
 
Inclusion 
Where barriers to learning are identified, the class teacher will work closely with the 
SENCO and the Literacy Co-ordinator, to ensure that difficulties are addressed as quickly 
as possible and a programme of learning is put into place to remove barriers. If the child is 
on the Special Educational needs register they will have an IEP.  Staff will use strategies 
on a child’s IEP to help them provide support that is appropriate to the child’s needs, such 
as additional support/resources within the classroom or intervention work. 
 
Resources 
Read Write Inc Scheme (with flashcard cards and sound charts) 
Read Write Inc Spelling 
Pearson Grammar (Interactive games & planning materials) 
Nelson handwriting scheme 
Spelling games 
Stile tiles 
Banded books 
Guided reading sets 
Levelled & free reading books (fiction & non-fiction) 
School & county library books. 
Reading comprehension books 
Pupil activity books 
Pie Corbett books 
Puppets/ story bags/ role play materials 
Magazines/ newspapers 
Dictionaries/ thesauruses 
Word banks 

 
ICT resources: 
Spelling Bug Grammar Resources 
Nessy 



Wordshark 
Ipads/ laptops 
Ebooks 
Clicker 
Recording devices 
Nelson handwriting scheme (for more information please our handwriting policy) 
 
Computing/IT 
At Whitstone School computing/IT is used to support English lessons.  It may be used to 
engage children and/or to develop specific skills, such as those required to spell and use 
grammar accurately. 
 
Class teachers also use IT to encourage home learning, by providing links to educational 
materials via the school website.  To ensure equal opportunities, we also ensure that parents 
have access to printed materials. 
 
Cross-curricular Links 
At Whitstone School we recognise that literacy skills are used in all parts of the 
Curriculum. 
When teaching other subjects teachers ensure that children are able to practise and apply 
the skills, knowledge and understanding acquired through English lessons.  When children 
complete written work in other subjects, teachers at Whitstone C.P. School expect it to be of 
the same standard as that found in their English books. 
 
Homework 
All children in the school will be encouraged to read at home regularly.  Teachers in the 
school also provide children with home learning activities.  These often relate to class topics 
and enable children to use their literacy skills for different purposes and contexts.  In Class 
1 children receive short homework tasks and in years 3, 4 & 5 children are given a termly 
homework project.  All children in Class 3 also receive spelling and reading activities as 
part of their homework. 
 
In Year 6 children are given weekly grammar, spelling or reading activities to support class 
work. 
Parents 
We recognise that parents can accelerate a child’s Literacy development and as a result 
encourage them to become involved in their child learning. 



One of the ways in which we do this is by emphasising the importance of reading.  Parents 
are encouraged to read both with, and to, their child at home. Parents are also actively 
encouraged to come into school, for example to support reading in the classroom (for 
further details please see our volunteer booklets). 
 
At Whitstone C.P. School staff support parents by sharing information on strategies that 
they can use to support their child.  This may be done by providing workshops or through 
sharing educational materials.  Parents are also given termly overviews, to make them 
aware of the work that their child will be doing in school.  At times parents are also given 
opportunities to visit their child’s classroom- for example, to observe a reading session. 
 
We ensure that parents are given opportunities to meet teachers and that they receive an 
annual report, so that they aware of their child’s progress. 

 
Extra-curricular Activities 
At Whitstone C.P. School we use extra-curricular activities to promote English in our school.  
We invite guest speakers, such as authors, to visit classes and set up Literacy Days. 
 
Key Priorities: To raise attainment in writing in Upper Key Stage 2. 
                To increase children’s enjoyment of writing. 
                To increase the quantity of reading that boys do in their own time. 
 
Related documents: 
Policy for Special Educational Needs 
Volunteers in school booklet 
Feedback policy 
Handwriting policy 
Presentation policy 
Phonics policy 
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